
LGL ONBOARDING chec  listk

IMPORT HISTORICAL DATA

Step 3

Step 2

MANUALLY ADD DATA

Add a constituent record for yourself

Add a gift to your constituent record

Review use of Constituent Categories

Add a new Constituent category

Review gift coding options

Create 5-10 new constituent
records

Add gifts to those records with gift
coding

Create a printed acknowledgment
template

Apply an ack template to a gift record

Create an email acknowledgment
template

Add an image to your mailings and
emails

Learn to use LGL merge fields in
mailings and emails

ACKNOWLEDGE GIFTS

Step 1

Create an LGL account

Subscribe to LGL 

Add users to account

Personalize your account

Turn on address verification

Enable LGL Email

Activate LGL Forms

Set addressee and salutation 
preferences

SET UP YOUR LGL ACCOUNT 

Use this checklist to get up and running with Little Green Light.
Click on any item for more detailed information.

Preparing for migration

Compare your import file to a
sample file

Using the Flex Importer

LGL Data Dictionary

Step 4

LGL TRAINING & SUPPORT

We provide a variety of free resources to help you get the most out of your LGL account. Visit the Help page in your
LGL account to access them all or click on each item to learn more.

LGL Introductory Tour
LGL Basic Training course
Q&A sessions with LGL staff

Live webinars
LGL SupportLGL Knowledge Base

LGL Video Library

 On demand resources

LGL User Community
LGL Blog

Need extensive assistance or support with a complex project?
Get a custom bid from the Consultant Network

Live email support

https://help.littlegreenlight.com/article/628-maximize-the-power-of-lgl-by-mastering-the-basics#enter
https://help.littlegreenlight.com/article/99-gift-entry
https://help.littlegreenlight.com/article/75-constituent-categories
https://help.littlegreenlight.com/article/75-constituent-categories#create
https://help.littlegreenlight.com/article/43-organizing-your-campaign-fund-event-and-appeal-categories
https://help.littlegreenlight.com/article/628-maximize-the-power-of-lgl-by-mastering-the-basics
https://help.littlegreenlight.com/article/628-maximize-the-power-of-lgl-by-mastering-the-basics
https://help.littlegreenlight.com/article/99-gift-entry
https://help.littlegreenlight.com/article/99-gift-entry
https://help.littlegreenlight.com/article/429-create-your-acknowledgment-template
https://help.littlegreenlight.com/article/429-create-your-acknowledgment-template
https://help.littlegreenlight.com/article/435-assign-an-acknowledgment-template-to-gifts-you-want-to-acknowledge
https://help.littlegreenlight.com/article/437-create-an-email-acknowledgment-template
https://help.littlegreenlight.com/article/437-create-an-email-acknowledgment-template
https://help.littlegreenlight.com/article/229-adding-images-to-mailings-and-emails
https://help.littlegreenlight.com/article/229-adding-images-to-mailings-and-emails
https://help.littlegreenlight.com/article/433-what-is-an-lgl-merge-field-and-how-it-is-used
https://help.littlegreenlight.com/article/433-what-is-an-lgl-merge-field-and-how-it-is-used
https://www.littlegreenlight.com/signup/
https://help.littlegreenlight.com/article/177-subscribe-to-lgl
https://help.littlegreenlight.com/article/177-subscribe-to-lgl
https://help.littlegreenlight.com/article/40-how-do-i-add-additional-team-members-or-remove-a-team-member#add
https://help.littlegreenlight.com/article/34-getting-started-to-dos-for-new-customers#personalize
https://help.littlegreenlight.com/article/173-clean-your-addresses-with-smartystreets-in-lgl
https://help.littlegreenlight.com/article/460-sending-email-directly-from-little-green-light
https://help.littlegreenlight.com/article/147-set-up-your-lgl-forms-account
https://help.littlegreenlight.com/article/85-customizing-addressee-and-salutation-fields
https://help.littlegreenlight.com/article/85-customizing-addressee-and-salutation-fields
https://help.littlegreenlight.com/article/85-customizing-addressee-and-salutation-fields
https://help.littlegreenlight.com/article/254-prepare-for-migration
https://help.littlegreenlight.com/article/409-sample-import-file
https://help.littlegreenlight.com/article/409-sample-import-file
https://help.littlegreenlight.com/article/51-using-the-flex-importer
https://help.littlegreenlight.com/article/54-data-dictionary
https://www.littlegreenlight.com/demo/
https://www.littlegreenlight.com/basic-training/
https://www.littlegreenlight.com/live-qa-session/
https://www.littlegreenlight.com/support/
https://help.littlegreenlight.com/
https://help.littlegreenlight.com/collection/313-lgl-video-library
https://www.littlegreenlight.com/lgl-community/
https://www.littlegreenlight.com/blog/
https://www.littlegreenlight.com/consultants/
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